
Pursuant to Government Code §54957.5, a copy of all documents related to any item on this agenda that have been 
submitted to the Personnel Commission may be obtained from the Classified Human Resources office, 11627 Brookshire 
Avenue, Downey, CA 90241. 

Persons requiring accommodation in order to view the agenda or participate in the meeting, may make the request for 
accommodation to the Director, Classified Human Resources at (562) 469-6641 at least 24 hours in advance of the meeting. 
[Government Code §54954.2(a)(1)] 

DOWNEY UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

11627 Brookshire Avenue 
Downey, CA 90241 

AGENDA #3 

Regular Meeting 4:00 p.m. 
District Conference Center-A (DCC-A)  September 16, 2020 

  ADDENDUM 
      PAGE NO. 

I. GENERAL COMMISSION FUNCTIONS

1. Call to order - Dianne Lumsdaine.

2. The Renewal of the Pledge of Allegiance to the Flag of the United
States of America to be led by John Kennedy.

3. Roll.

4. APPROVE Minutes of the Regular Meeting of August 19, 2020. 1-5

Pursuant to Paragraph 3 of Executive Order N-29-20, executed by the Governor of California on March 17, 2020, and the 
County of Los Angeles Department of Public Health Order of the Health Officer Revised Order Issued May 26, 2020 as a 
response to mitigating the spread of Coronavirus known as COVID-19 and providing direction for moving the County 

through Stage 2 of California’s Pandemic Resilience Roadmap, the Personnel Commission meeting scheduled for 
Wednesday, September 16, 2020 at 4:00 pm will allow members of the public to participate and address the Personnel 

Commission during the open session of the meeting via video conference as well as a limited number of in-person 
attendees within District Conference Center-A (DCC-A) on a first come, first served basis. 

PLEASE NOTE CHANGE OF VENUE 
Attend in person, limited number, on a first come, first served basis at: 

District Conference Center-A (DCC-A), 11627 Brookshire Ave., Downey, CA 90241 

The link to join the Personnel Commission meeting online is: 
Meeting ID: 201 156 0722 

Password: 7CgVKL 
and will be made active at 4:00 pm on September 16, 2020. 

Public comments may be submitted by email (only). Persons who want to comment on topics not included on 
the agenda or comment on agenized topics are invited to submit comments via email to: barko@dusd.net on or 

before the date of the meeting by 2:00 p.m. All public comments will be read into the record at the meeting. 
Please limit comments to 300 words or less (3 minutes). 

In compliance with the American Disabilities Act, those requiring special assistance to access the Personnel Commission meeting room or 
written documents being discussed at the Personnel Commission meeting or to otherwise participate at Personnel Commission Meetings, 
please contact the Director, Classified Human Resources, BethAnn Arko, at barko@dusd.net at least 48 hours prior to the meeting so we 

can accommodate reasonable requests. 

https://us02web.zoom.us/j/2011560722?pwd=WW1PcUx4MXVOR2habGNBUHZhcDg2QT09
https://us02web.zoom.us/j/2011560722?pwd=WW1PcUx4MXVOR2habGNBUHZhcDg2QT09
mailto:barko@dusd.net
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5. RECEIVE correspondence and refer it to the proper order of Business
or to the Director, Classified Human Resources for processing.

6. HEAR oral communications from members of the Personnel
Commission and Director, Classified Human Resources.

7. HEAR the public on items not appearing elsewhere on the agenda.

II. CONSENT AGENDA

None. 

III. OLD BUSINESS

None. 

IV. NEW BUSINESS

1. APPROVE the salary change for Database Administrator from
Range 121 ($6,522 – $7,929) to Range 127 ($7,552 - $9,190) on
the Classified Management Salary Schedule, effective
September 17, 2020.

2. APPROVE the proposed new classification of Facilities Program
Manager as attached with placement of the classification on the
Classified Management Salary Schedule at Range 129 ($7,929 -
$9,649), effective September 17, 2020.

V. NEXT REGULAR MEETING

October 21, 2020 at 4:00 p.m. in the District Conference Center-A 
(DCC-A), 11627 Brookshire Ave., Downey, CA 90241. 

VI. CLOSED SESSION

1. Potential Litigation

2. Classified Employee Discipline/Dismissal/Release

3. Public Employee Performance Evaluation, Title: Director, Classified
Human Resources, in accordance with provisions of the Government
Code Section §54957.

VII. ADJOURNMENT
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DOWNEY UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

11627 Brookshire Avenue 
Downey, CA 90241 

#17 
PLEDGE OF 
ALLEGIANCE 

#18 
ROLL 

#19 
MINUTES OF REGULAR 
MEETING APPROVED 

#20 
CORRESPONDENCE 
RECEIVED 

#21 
ORAL 
COMMUNICATIONS 

MINUTES 
Regular Meeting   August 19, 2020 

The Regular Meeting of the Personnel Commission of the Downey Unified 
School District was called to order by Dianne Lumsdaine, Chairperson, on 
Wednesday, August 19, 2020 at 4:15 p.m. via Zoom video conference. 

The Pledge of Allegiance to the Flag of the United States of America was 
led by Angie Rademaker. 

A quorum of the Personnel Commission was in attendance as established 
by roll call: 

Present: John Kennedy 
Dianne Lumsdaine 
Angie Rademaker 

A motion was made by Mr. Kennedy, seconded by Ms. Rademaker, and 
the motion carried unanimously, to approve the minutes of the Regular 
Meeting of July 22, 2020. 

Roll-Call Vote Ayes Noes Abstained 
John Kennedy X 
Dianne Lumsdaine X 
Angie Rademaker X 

No correspondence was received. 

Ms. Rademaker shared that she attended the recent Board of Education 
meetings on Tuesday, August 4th and Tuesday, August 18th, via Zoom. 
She stated that she was grateful to all the teachers and staff for working 
so hard to make the distance learning successful for our students. 

Mr. Kennedy shared that he also attended the August 4th and August 18th 
Board of Education meetings via Zoom. He especially liked the 
presentation on Summer School that the principals had given at the 
previous night’s meeting. He shared how successful it had been in helping 
some students make up credits they needed in order to graduate. 

Ms. Lumsdaine shared that she also attended the Board of Education 
meetings via Zoom on August 4th and August 18th. She acknowledged and 
thanked the Board of Education, Superintendent, Dr. Garcia, and his 
cabinet, for the monumental task they have undertaken for the benefit of 
our students. 

1



Personnel Commission Minutes August 19, 2020 

#22 
PUBLIC HEARD 

Ms. Lumsdaine acknowledged the attendance of Donald LaPlante, 
President, Board of Education; Tod Corrin, Vice President, Board of 
Education; Giovanna Perez-Saab, Member, Board of Education; Dr. John 
Garcia, Superintendent; Alyda Mir, Assistant Superintendent, Certificated 
Human Resources; Lorraine Navarro, President, CSEA Unit I; Jackie 
Carril, CPRO, CSEA Unit I; Pam Martinez, Past President, CSEA Unit I; 
Wanda Iacovitti, Treasurer, CSEA Unit I; Marisol Alarid, Site Rep. 
Coordinator, CSEA Unit I; John Shook, Director, M.O.T. Services; Andrea 
Iacovitti, Assistant Director, Budget & Finance; and all others present. 

Ms. Arko wished Dr. Garcia a happy birthday and all those participating in 
the Zoom meeting sang him the “Happy Birthday” song. 

Ms. Arko shared that the annual “State of the Schools Breakfast” is being 
postponed due to the current COVID-19 restrictions. The District is 
hopeful that it can be held at a later date once the restrictions are lifted. 

Ms. Arko shared that a significant number of Classified employees were 
abolished at the previous night’s Board of Education meeting. Eighty-three 
(83) Student Supervision Assistants, eight (8) Physical Education
Assistants, one (1) Labor Compliance Technician and one (1) Facilities
Construction Manager are being affected. She stated that these positions
are being abolished, but that they are all fully employed until October
18th. She informed the Commissioners that she has been meeting with
these employees, via Zoom, to inform them of their rights and what
options are available to them, to guide them through the process and to
answer any questions they may have. Mr. Kennedy asked if there was a
possibility that the Student Supervision Assistants could return to the
school sites when the students return to the classroom. Ms. Arko
responded that they most likely could be reemployed when the students
return to the classroom and it would happen by seniority. Ms. Rademaker
asked if they would need to test again in order to return to their positions.
Ms. Arko responded that they did not need to test again and they would
be returned based on their seniority.

Ms. Arko shared that the District has been in negotiations with Unit 1 and 
Unit 2. She stated that the negotiations with Unit 2 were wrapped up and 
that another session was being held this Friday with Unit 1 to hopefully 
wrap it up with them as well. 

Ms. Arko shared the tragic news that Warehouse Worker and President of 
CSEA Unit 2, John Torres’ son unexpectedly passed away. She 
expressed what a great loss it is for the Downey Unified family and how 
heartbreaking it is. 

Ms. Arko reviewed and answered questions regarding the August 
Vacancy/Recruitment Status Report. 

Dr. Garcia shared that he received a letter from the P.E. Assistants 
regarding the layoffs and he wanted to assure everyone that the District 
does not take the layoffs lightly and that they are looking for opportunities 
to reassign them where possible. 
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#23 
CONSENT AGENDA 

#24 
RATIFY CERTIFICATION OF 
ADMINISTRATIVE SECRETARY 
ELIGIBILITY LIST 

#25 
RATIFY CERTIFICATION OF 
INTER. CLERICAL ASST. 
ELIGIBILITY LIST 

#26 
RATIFY CERTIFICATION OF 
SENIOR SECRETARY 
ELIGIBILITY LIST 

#27 
RATIFY CERTIFICATION OF 
SR. INSTRUCTIONAL ASST. 
ELIGIBILITY LIST 

#28 
RATIFY CERTIFICATION OF 
SR. INSTRUCTIONAL ASST. - 
BEHAVIORALLY CHALLENGED 
ELIGIBILITY LIST 

Ms. Navarro asked why all the positions were being abolished instead of 
just being frozen. She further inquired that if the positions are abolished, 
what would be the process to bring back those employees when the 
students return. Ms. Arko responded that the abolished positions would 
need to be reestablished with the Board of Education when the District 
was ready to bring back the employees. 

Ms. Rademaker asked in which department the Labor Compliance 
Technician position that was being abolished was located. Ms. Arko 
responded that the position was in the Facilities department. Ms. 
Rademaker asked if there wasn’t another position that this employee 
could’ve been moved into. Ms. Arko responded that there were no other 
positions where she could be reassigned, but stated that the District would 
continue to look for opportunities for all the laid off employees. 

A motion was made by Mr. Kennedy and seconded by Ms. Rademaker, 
and the motion was carried unanimously to approve the consent agenda 
(shown below as Minute Action Items 24-30). 

Roll-Call Vote Ayes Noes Abstained 
John Kennedy X 
Dianne Lumsdaine X 
Angie Rademaker X 

RATIFY certification of Administrative Secretary eligibility list established 
July 23, 2020. 

RATIFY certification of Intermediate Clerical Assistant eligibility list 
established August 5, 2020. 

RATIFY certification of Senior Secretary eligibility list established 
August 4, 2020. 

RATIFY certification of Sr. Instructional Assistant eligibility list established 
August 7, 2020. 

RATIFY certification of Sr. Instructional Assistant-Behaviorally Challenged 
eligibility list established August 6, 2020. 
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#29 
RATIFY CERTIFICATION OF 
SR. INSTRUCTIONAL ASST. -
SEVERELY/ MULTIPLY 
HANDICAPPED ELIGIBILITY 
LIST 

#30 
RATIFY CERTIFICATION OF 
SPECIAL EDUCATION DATA 
COMPLIANCE SPECIALIST 
ELIGIBILITY LIST 

#31 
OLD BUSINESS 

#32 
NEW BUSINESS 

#33 
APPROVE RECOMMENDATION 
TO EXTEND ELIGIBILITY 
LISTS 

#34 
APPROVE THE PROPOSED 
REVISIONS FOR BUDGET/ 
FINANCIAL ANALYST 
CLASSIFICATION 

#35 
DISCUSS STATE ASSEMBLY 
BILL AB2234 

#36 
NEXT REGULAR 
MEETING 

#37 
CLOSED SESSION 

RATIFY certification of Sr. Instructional Assistant-Severely/Multiply 
Handicapped eligibility list established August 6, 2020. 

RATIFY certification of Special Education Data Compliance Specialist 
eligibility list established June 12, 2020. 

None. 

Each of the following recommendations was reviewed by Director Arko 
prior to approval:  

A motion was made by Mr. Kennedy, seconded by Ms. Rademaker, and 
the motion carried unanimously to APPROVE the recommendation to 
extend the eligibility lists of the above listed Warehouse Worker, 
Custodian, Food Service Assistant, and Groundskeeper recruitments for 
90 days from each’s currently listed expiration date. 

Roll-Call Vote Ayes Noes Abstained 
John Kennedy X 
Dianne Lumsdaine X 
Angie Rademaker X 

A motion was made by Mr. Kennedy, seconded by Ms. Rademaker, and 
the motion carried unanimously to APPROVE the proposed revisions to 
the classification description of Budget/Financial Analyst as attached, 
effective August 20, 2020. 

Roll-Call Vote Ayes Noes Abstained 
John Kennedy X 
Dianne Lumsdaine X 
Angie Rademaker X 

A discussion was held regarding State Assembly Bill AB2234, an act to 
amend Sections 45313 and 88132 of the Education Code, relating to 
school and community college employees. 

The next Regular Meeting of the Personnel Commission will be 
September 16, 2020, at 4:00 p.m., at the Pace Training Center, 9625 Van 
Ruiten Street, Bellflower, California. 

The Personnel Commission retired to closed session at 4:47 p.m. in 
accordance with provisions of the Government Code (Section §54957) to 
consider Public Employee Performance Evaluation, Title: Director, 
Classified Human Resources. 
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#38 
OPEN SESSION 

#39 
ADJOURNMENT 

The Personnel Commission returned to open session at 5:01 p.m.  There 
were no reportable actions taken during closed session. 

The Regular Meeting of the Personnel Commission was declared 
adjourned in memory of Rene Castro, Sr., Father of Rene Castro, Jr., 
Facilities/Construction Manager, Facilities, Planning and Development; 
Eva Moto Quinonez, Mother of Joseph Quinonez, Retired Director, 
Facilities, Planning and Development; and Robert Paul Torres, Son of 
John Torres, Warehouse Worker, Purchasing/Warehouse and President 
of CSEA Unit 2, at 5:02 p.m. with the consent of the members. 

Personnel Commission 
DOWNEY UNIFIED SCHOOL DISTRICT 

______________________________________ 
Dianne Lumsdaine, Chair 

______________________________________ 
BethAnn Arko, Director 
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DOWNEY UNIFIED SCHOOL DISTRICT 
Office of Classified Human Resources / Personnel Commission 

MEMORANDUM 

DATE: September 16, 2020 

TO: Personnel Commission 

FROM: BethAnn Arko, Director, Classified Human Resources 
Prepared by Paul Deines, Personnel Analyst 

SUBJECT: SALARY CHANGE – DATABASE ADMINISTRATOR 

ACTION ITEM 

Due to recent and high turnover at the Database Administrator position and at the request of the 
Technology and Student Information Systems Department leadership, staff conducted a review 
of the classification’s salary placement.  Staff examined the salary with respect to the duties, 
responsibilities, and requirements of the position respective of its internal alignment within the 
District and its external alignment within the market of comparable and competitive Districts in 
the local area. 

Staff found that the classification was well below the external market average while most of 
Downey Unified’s classifications are well above market average.  It was also determined that 
the internal alignment would be more appropriate at a higher pay range given the comparable 
technical responsibilities of the Programmer/Analyst classification within the same department. 

Staff recommends that the salary placement of the Database Administrator classification be 
changed from Range 121 ($6,522 – $7,929) to Range 127 ($7,552 - $9,190) on the Classified 
Management Salary Schedule. This salary placement will ensure we are more appropriately 
aligned and competitive with districts in our local market.  It also will appropriately align the 
position internally, setting the salary at the same range as the Programmer/Analyst 
classification.  

DIRECTOR'S RECOMMENDATION 
APPROVE the salary change for Database Administrator from Range 121 ($6,522 – $7,929) to 
Range 127 ($7,552 - $9,190) on the Classified Management Salary Schedule, effective 
September 17, 2020. 
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DOWNEY UNIFIED SCHOOL DISTRICT 
Office of Classified Human Resources / Personnel Commission 

MEMORANDUM 

DATE: September 16, 2020 

TO: Personnel Commission 

FROM: BethAnn Arko, Director, Classified Human Resources 
Prepared by Paul Deines, Personnel Analyst 

SUBJECT: ESTABLISH NEW CLASSIFICATION – FACILITIES PROGRAM 
MANAGER 

ACTION ITEM 

As the Facilities Planning and Development Department continues to restructure their office with 
the appropriate personnel to effectively and efficiently achieve the goals of the program and 
bond measure, staff recommends creating a higher-level management classification to advise 
on and oversee architectural guidelines, bond project criteria and standards to meet the 
District’s long term master plan for new construction and development of facilities. 

After working with Facilities and Business Services leadership, staff recommends creating a 
new classification of Facilities Program Manager, as attached. The duties of said position were 
approved at the September 1, 2020 Board meeting.  

Staff recommends that the salary placement of this new classification be set at Range 129 
($7,929 - $9,649) on the Classified Management Salary Schedule with the proposed 
classification title of Facilities Program Manager. This salary placement will ensure we are 
competitive with districts in our local market, and appropriately account for the advanced 
responsibility of the anticipated position with consideration to the alignment of internal 
management classifications with similar levels of responsibility. 

DIRECTOR'S RECOMMENDATION 
APPROVE the proposed new classification of Facilities Program Manager as attached with 
placement of the classification on the Classified Management Salary Schedule at Range 129 
($7,929 - $9,649), effective September 17, 2020. 
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DOWNEY UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 
MANAGEMENT 

CLASS TITLE: FACILITIES PROGRAM MANAGER 

BASIC FUNCTION: 

Under the direction of the Senior Director, Facilities Planning and Development plans, 
develops, and maintains department/program goals, architectural guidelines, and criteria 
and standards to meet District’s long term master plan.  Collaboratively creates and aligns 
goals and priorities for assignments requiring unique solutions to satisfy the demands of 
the District’s infrastructure, representing the District to associated stakeholders.  
Administers District facilities standards for capital projects and manages civil/structural 
engineering and construction projects. Establishes overall project budgets and 
construction estimates and provides highly complex administrative support to the 
department.  

REPRESENTATIVE DUTIES: 

Manage, revise, and update master plan budget; creates complete project budgets 
including both soft cost and hard constructions; reviews and monitors budgets vs 
expenditures and recommends appropriate adjustments; manages cash flow; 
pursues additional funding opportunities. E 

Prepares facility plan that includes analysis and allocation of space and relocation of 
services to facilitate construction. E 

Maintains District architectural guidelines, criteria and standards, in accordance with 
Board policies and standard practices; updates and/or supervises the maintenance 
of building drawings and specifications and related records. E 

Evaluates, reviews, and advises on all aspects of project design and contract 
documents from outside architects to ensure proper coordination, compliance with 
specification, and that the District’s design guidelines are not compromised as 
original structures are enlarged, modified, or renovated. E 

Evaluates building construction or modifications to ensure plans are in compliance 
with building codes and regulations; evaluates and reviews architectural plans and 
specifications for maintenance, repair and improvement projects as well as major 
capital improvement projects. E 

Reviews and recommends appropriate actions to the Director of Facilities with regard 
to constructability reviews, RFIs, change order processing, submittal processing, and 
project scheduling; coordinates district’s construction program procurement 
documents (administer AIA contracts, general conditions, supplementary conditions, 
etc.); writes specifications and works with engineers and architects to secure bids for 
outside contracts. E 
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Facilities Program Manager Page 2 

Develops long- and short-range capital improvement projects, including project 
designs, cost projections, and budget summaries; develops, monitors and maintain 
master schedules, progress and quality reviews, and work sequences for projects 
ranging from small facilities projects to large capital improvement projects, 
establishing internal and external communications schedules; develops and 
maintains periodic and preventive maintenance schedules. E 

Checks and reviews all in-house work as needed and makes field observations; 
attends jobsite progress meetings with project architects, engineers, and 
construction managers; mandatory pre-bid meetings, and jobsite walk-throughs; 
school site council and community meetings in support of the bond program. E 

May be required on occasion to perform any of the duties of the Senior Director of 
Facilities, in the Director’s absence. E  

Provides technical assistance, and leadership as delegated, to Facilities staff and 
other district staff, and district consultants with regard to building maintenance, use, 
and construction issues. E 

Prepares for and makes presentations to community or other interest groups, 
including the District’s Board of Trustees. E 

Develops performance reports, correspondence, and other documents in connection 
with projects for internal and external reports. E 

Arranges on-site meetings with contractors concerning special projects; works and 
develops relationships in a collaborative, listening, and cohesive way with principals, 
teachers, and other district personnel and project stakeholders in developing 
parameters for the design of district schools and other facilities. E 

Performs other related duties as assigned that support the overall objective of the 
position.  

Note: At the end of some of the duty statements there is an italicized “E” which identifies 
essential duties required of the classification. 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
− Principles and practices of customer service.
− Architectural design.
− Maintenance and alterations of buildings.
− Applicable federal, state, county, local planning & development laws.
− Title 5 and Education Code related to school facilities.
− Current changes in legislation, SFP Regulation, court cases or related

action.
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− Statistical and research methods as to the collection, analysis and
presentation of data on school student generation and enrollments.

− Experience with DSA Box (preferred).
− Experience utilizing Bluebeam (preferred).
− Correct English usage, grammar, spelling, punctuation and vocabulary.
− Telephone techniques and etiquette.
− Effective oral and written communication skills.

ABILITY TO: 
− Effectively plan and organize work.
− Make independent decisions regarding planning issues; make judgments

regarding projects, yield factors and other data.
− Prepare accurate maps, plans, charts, graphs and tables.
− Read and interpret enrollment projections and other environmental reports.
− Work successfully in a culturally and linguistically diverse environment.
− Effectively, technically and tactfully communicate in both oral and written

forms.
− Be comfortable on job sites directing activities as needed.
− Establish and update local district bond programs web pages and keep them

current.
− Work effectively, both independently and as a member of a team.
− Work efficiently on multiple tasks and projects simultaneously.
− Demonstrate behavior that is professional and responsible.
− Demonstrate mental acuity sufficient to perform the essential functions of the

position.
− Make presentations before groups.
− Establish and maintain cooperative and effective working relationships with

other employees of the District, vendors and other public agencies as
appropriate.

− Be motivated to produce high quality work product, be participative and
energetic.

− Maintain a work pace appropriate to a given workload.
− Demonstrate empathy, friendliness, patience and responsibility.
− Comprehend and follow directions.
− Effectively manage and use time and work within strict schedules and

timelines, and in stressful situations.

EDUCATION AND EXPERIENCE: 

Any combination of education and experience equivalent to:  Bachelor’s degree in 
architecture or construction administration and 5 years of experience in architecture 
and/or construction in a public-school setting.  Master’s degree preferred. 

LICENSES AND OTHER REQUIREMENTS: 

Valid California driver's license.  Must be, and remain, insurable under the District's 
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vehicle driver's insurance policy at the standard rate. 

WORKING CONDITIONS:  

ENVIRONMENT: 
Indoor, outdoor, office, and shop environment; subject to driving to accomplish 
duties; subject to noise from equipment operation; subject to dust, dirt, and hazmat 
exposure. 

PHYSICAL ABILITIES: 
Standing and walking for extended periods of time; crawling in attics and under 
structures; bending at the waist; operating a keyboard; pulling and pushing; carrying 
up to 25 pounds; climbing ladders and working at heights; hearing and speaking to 
exchange information related to daily work activities and safety issues; and seeing 
to read meters, and interpret drawings and blueprints, and to observe safety issues. 

HAZARDS: 
Working around and with machinery having moving parts. Walking over rough and 
uneven surfaces. 

Proposed September 2020, D.U.S.D. 

11


	AGENDA #3
	ADDENDUM

	Facilities Program Manager (DRAFT for PC) 9-2020.pdf
	KNOWLEDGE AND ABILITIES:
	EDUCATION AND EXPERIENCE:
	LICENSES AND OTHER REQUIREMENTS:
	Valid California driver's license.  Must be, and remain, insurable under the District's vehicle driver's insurance policy at the standard rate.




