
DOWNEY UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION

11627 Brookshire Avenue
Downey, CA 90241

AGENDA #6

Regular Meeting
Stauffer Middle School, Room 32
11985 Old River School Road, Downey

3:00 p.m.
January 18, 2017

ADDENDUM
PAGE NO.

GENERAL COMMISSION FUNCTIONS

1. Call to order - Dianne Lumsdaine.

2. The Renewal of the Pledge àf Allegiance to the Flag of the United
States of America to be led by John Kennedy.

3. Roll.

4. APPROVE Minutes of the Regular Meeting of November 30, 2016. 1-5

5. RECEIVE correspondence and refer it to the proper order of Business
or to the Director, Classified Human Resources for processing.

6. HEAR oral communications from members of the Personnel
Commission and Director, Classified Human Resources.

7. HEAR the public on items not appearing elsewhere on the agenda.

CONSENT AGENDA

1. RATIFY certification of Chemical Applications Specialist eligibility list

	

6
established November 9, 2016.

2. RATIFY certification of Floor Maintenance Worker eligibility list

	

7
established January 9, 2017.

3. RATIFY certification of Sr. Instructional Assistant eligibility list

	

8
established December 22, 2016.

4. RATIFY the classification of one Payroll Technician position
established by the Board of Education, assigned to the Financial
Services Department, effective December 1, 2016.

5. RATIFY the classification of one Senior Accounting Technician
position established by the Board of Education, assigned to the
Financial Services Department, effective December 1, 2016.

Pursuant to Government Code §54957.5, a copy of all documents related to any item on this agenda that have been
submitted to the Personnel Commission may be obtained from the Classified Human Resources office, 11627 Brookshire
Avenue, Downey, CA 90241.

Persons requiring accommodation in order to view the agenda or participate in the meeting, may make the request for
accommodation to the Director, Classified Human Resources at (562) 469-6641 at least 24 hours in advance of the meeting.
[Government Code §54954.2(a)(1)]
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ADDENDUM
PAGE NO.

11

12

13

6. RATIFY the classification of one Limited-Term Computer/Network
Support Technician position established by the Board of Education,
assigned to the Technology Department, effective January 1, 2017
through March 31, 2017.

7. RATIFY the classification of one Limited-Term Intermediate Clerical
Assistant position established by the Board of Education, assigned to
Certificated Human Resources, effective November 1, 2016 through
February 28, 2017.

8. RATIFY the classification of one Senior Instructional Assistant-
Severely/Multiply Handicapped position established by the Board of
Education, assigned to Downey High School, effective
August 30, 2016.

9. APPROVE changes to the class description of Utility Worker as

	

14-18
submitted, effective January 19, 2017.

Ill.

	

OLD BUSINESS

None.

IV. NEW BUSINESS

1. DISCUSS recruitment methodology for Classified positions.

V. NEXT REGULAR MEETING

February 22, 2017 at 4:00 p.m. in the Lloyd L. Stromberg Conference
Room.

VI. CLOSED SESSION

Public Employee Performance Evaluation, Title: Director, Classified
Human Resources, in accordance with provisions of the Government
Code Section §54957.

VII. ADJOURNMENT



DOWNEY UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION

11627 Brookshire Avenue
Downey, CA 90241

MINUTES
Regular Meeting

	

November 30, 2016

The Regular Meeting of the Personnel Commission of the Downey Unified
School District was called to order by Dianne Lumsdaine, Chairperson, on
Wednesday, November 30, 2016 at 4:00 p.m. in the Lloyd L. Stromberg
Conference Room of the Gallegos Administration Center, 11627
Brookshire Avenue, Downey, California.

#86
PLEDGE OF
ALLEGIANCE

#87
ROLL

The Pledge of Allegiance to the Flag of the United States of America was
led by Angie Rademaker.

A quorum of the Personnel Commission was in attendance as established
by roll call:

Present:

	

John Kennedy
Dianne Lumsdaine
Angie Rademaker

#88
MINUTES OF REGULAR
MEETING APPROVED

A motion was made by Mr. Kennedy, seconded by Ms. Rademaker, and
the motion carried unanimously, to approve the minutes of the Regular
Meeting of October 12, 2016.

Roll-Call Vote

	

Ayes

	

Noes

	

Abstained
John Kennedy

	

X
Dianne Lumsdaine

	

X
Angie Rademaker

	

X

No correspondence was received.

Ms. Rademaker hoped everyone had a Happy Thanksgiving and wished
everyone a very Merry Christmas as there is no meeting in December.

Mr. Kennedy hoped everyone had a Happy Thanksgiving and shared that
he was part of the Stauffer Scholars which is a program where the
Stauffer Foundation gives middle school students that earn straight A's, a
scholarship worth $100.00 to help establish a fund for college. He
mentioned that there were many, many students that earned straight A's
and were granted the scholarship.

Ms. Lumsdaine acknowledged the attendance of Rena Thompson, Ed.D.,
Assistant Superintendent, Certificated Human Resources; Pam Martinez,
President, CSEA Unit I; Norma Garcia, Parliamentarian, CSEA Unit I;
Sharon Newberg, Chief Negotiator, CSEA Unit I; John Shook, Director,
MOT Services; and all others present.

#89
CORRESPONDENCE
RECEIVED

#90
ORAL
COMMUNICATIONS

1



Personnel Commission Minutes

	

November 30, 2016

Ms. Lumsdaine wished everyone a very Happy Holidays and thanked the
Personnel Commission staff for the birthday card that she received from
them. She also thanked Ms. Martinez for the yummy holiday goodies.

Ms. Arko shared that Personnel Analyst, Paul Deines, has been out on
bereavement, but is due back on Monday, December

Ms. Arko related that the District is in the midst of negotiations with both
units and working to finalize several items soon.

Ms. Arko shared that the Personnel Commission staff has been very busy
testing, recruiting and hiring.

Ms. Arko reminded the Commissioners that the annual California School
Personnel Commissioners Association (CSPCA) State Conference will be
held on January26 through January 29, 2017, in San Francisco, CA.

Ms. Arko informed the Personnel Commissioners of the holiday hours for
the Personnel Commission office. She mentioned that staff will be limited
but that the office will be open during the Winter Break.

Ms. Arko reviewed and answered questions regarding the November
Vacancy/Recruitment Status Report. Mr. Kennedy inquired what are the
duties of the School Based Therapist classification. Ms. Arko informed
him that these positions are in the Student Services and Special
Education departments and work with students with mental health issues
and that we currently have one vacancy. Ms. Rademaker inquired if there
was a current eligibility list for the Elementary School/Library Media
Technician position that is vacant. Ms. Arko responded that there was
none and that one would need to be established and she encouraged
everyone to apply. Ms. Newberg inquired if the Intermediate Clerical
Assistant position at the Adult School was going to be added to the
vacancy report. Ms. Arko responded that she was not aware of a vacancy
at the Adult School. Ms. Newberg responded that it was for a retirement
taking place in December. Ms. Arko stated that once the retirement
paperwork was received, the vacancy would definitely be added to the
report and since there is a current eligibility list, it would not take long to fill
the position. Ms. Garcia inquired if the vacancy in the Student Information
Systems department is for the Manager position or the Operator position.
Ms. Arko responded that the vacancy is for the Manager position.

#91

	

Ms. Martinez inquired what criteria is used to determine the method of
PUBLIC HEARD

	

recruitment, i.e. "Open", "Open and Promotional" or "Promotional Only."
Ms. Martinez stated that in the past, many of the clerical recruitments were
run as "Promotional Only" which gave current employees the opportunity
to promote within the District. However, many of the recruitments run
lately have been "Open and Promotional" which has attracted a very large
pool of candidates and caused the pass point to be set very high. Ms.
Arko explained that some classifications require that the pass point be set
high because the candidates must be qualified and technical in order to be
successful in their position. Ms. Arko stated that the department strives to
include as many candidates as possible at each step of the examination
process.
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Personnel Commission Minutes November 30, 2016

#92
CONSENT AGENDA

Ms. Garcia also inquired about the how the pass points are determined for
the various examinations. Ms. Arko responded that some classifications
require that the employee have a higher technical knowledge in order to
meet their job duties. She further explained that there are high
expectations at the school sites and the District office.

Ms. Arko stated that she would be more than happy to speak to any
individual that would like more information on pass points. Ms. Garcia
then inquired if it was possible for someone that was placed on a higher
level eligibility list to be placed on a lower level eligibility list. Ms. Arko
clarified that the Personnel Commission does have the ability to fill a lower
level position by pulling from a higher level eligibility list, but she is not
aware of the District engaging in the practice of placing successful
candidates from a higher level eligibility list onto a lower level eligibility list.
Ms. Lumsdaine suggested that the Office of Classified Human Resources
create a fact sheet that explains the pass points and also the recruitment
methodology. Ms. Martinez also suggested coming up with a newsletter
that could cover some of these topics.

A motion was made by Mr. Kennedy and seconded by Ms. Rademaker,
and the motion was carried unanimously to approve the consent agenda
(shown below as Minute Action Items 93-97).

Roll-Call Vote

	

Ayes

	

Noes

	

Abstained
John Kennedy

	

X
Dianne Lumsdaine

	

X
Angie Rademaker

	

X

#93
RATIFY CERTIFICATION OF
LEAD EQUIPMENT MECH.
ELIGIBILITY LIST

#94
RATIFY CLASSIFICATION
OF ONE FOOD SERVICE
ASSISTANT II POSITION

#95
RATIFY CLASSIFICATION
OF ONE LIMITED-TERM
INTERMEDIATE CLERICAL
ASSISTANT POSITION

#96
RATIFY CLASSIFICATION
OF ONE SR. INSTRUCT.
ASST. - SEVERELY I
MULTIPLY HANDICAPPED
POSITION

RATIFY certification of Lead Equipment Mechanic eligibility list
established November 18, 2016.

RATIFY the classification of one Food Service Assistant II position
established by the Board of Education, assigned to Downey High School,
effective September 14, 2016.

RATIFY the classification of one Limited-Term Intermediate Clerical
Assistant position established by the Board of Education, assigned to
Williams Elementary School, effective October 17, 2016 through
April 17, 2017.

RATIFY the classification of one Senior Instructional Assistant-Severely!
Multiply Handicapped position established by the Board of Education,
assigned to Price Elementary School, effective October 6, 2016.

3



Personnel Commission Minutes November 30, 2016

#97
RATIFY CLASSIFICATION
OF ONE SR. INSTRUCT.
ASST. - SEVERELY I
MULTIPLY HANDICAPPED
POSITION

#98
OLD BUSINESS

#99
NEW BUSINESS

#100
ELECTION OF OFFICERS
OF THE PERSONNEL
COMMISSION

RATIFY the classification of one Senior Instructional Assistant-
Severely/Multiply Handicapped position established by the Board of
Education, assigned to Rio Hondo Elementary School, effective
October 6, 2016.

None.

Each of the following recommendations was reviewed by Director Arko
prior to approval:

A motion was made by Mr. Kennedy, seconded by Mrs. Rademaker, and
the motion carried unanimously to APPROVE the reelection of Dianne
Lumsdaine as Chairperson and the reelection of John Kennedy as Vice
Chairperson of the Personnel Commission for the term ending
November 30, 2017.

Roll-Call Vote

	

Ayes

	

Noes

	

Abstained
John Kennedy

	

X
Dianne Lumsdaine

	

X
Angie Rademaker

	

X

#101
APPROVE CLASSIFICATION
AND RECRUITMENT
METHOD FOR POSITION
OF REGISTERED
BEHAVIOR TECHNICIAN

#104
OPEN SESSION

A motion was made by Mr. Kennedy and seconded by Ms. Rademaker,
and the motion was carried unanimously to APPROVE the proposed new
classification of Registered Behavior Technician and placement of the
classification on the Unit I Salary Schedule at range 165, $3,911 - $4,753
per month; and APPROVE the recruitment method for this position as
open and promotional, effective December 1, 2016.

Roll-Call Vote

	

Ayes

	

Noes
John Kennedy

	

X
Dianne Lumsdaine

	

X
Angie Rademaker

	

X

The next Regular Meeting of the Personnel Commission will be
January 18, 2017, at 3:00 p.m., in Room 32 at Stauffer Middle School,
11985 Old River School Road, Downey, California.

The Personnel Commission retired to closed session at 4:32 p.m. in
accordance with provisions of the Government Code (Section §54957) to
consider Public Employee Performance Evaluation, Title: Director,
Classified Human Resources.

The Personnel Commission returned to open session at 5:11 p.m. There
were no reportable actions taken during closed session.

#102
NEXT REGULAR
MEETING

#103
CLOSED SESSION
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November 30, 2016

#105

	

The Regular Meeting of the Personnel Commission was declared
ADJOURNMENT

	

adjourned in memory of Christina Purcell, sister of Paul Deines,
Personnel Analyst in Classified Human Resources; at 5:12 p.m., with the
consent of the members.

Personnel Commission
DOWNEY UNIFIED SCHOOL DISTRICT

Dianne Lumsdaine, Chair

BethAnn Arko, Director
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Downey Unified School District
PERSONNEL COMMISSION

Submitted for Ratification January 18, 2017

Eligibility List Established November 9, 2016

for the Classification of

Chemical Applications Specialist

"P" = Promo.
"0" = Open

	

Rank

	

Name

P

	

1

	

Jose Garcia
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Downey Unified School District
PERSONNEL COMMISSION

Submitted for Ratification January 18, 2017

Eligibility List Established January 9, 2017

for the Classification of

Floor Maintenance Worker

"P" = Promo.
"0" = Open

	

Rank

	

Name
O

	

1

	

Daniel Zepeda

O

	

1

	

Eric Raposo

O

	

1

	

Esther Ban

O

	

2

	

Veasna Em

O

	

2

	

Mario Toribio

O

	

3

	

Charles Howard

O

	

3

	

Richard Bravo

0

	

4

	

AndresVergara
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Downey Unified School District
PERSONNEL COMMISSION

Submitted for Ratification January 18, 2017

Eligibility List Established December 22, 2016

for Classification of

SR. INSTRUCTIONAL ASSISTANT

= Promo.
"0" = Open

	

Rank

	

Name

O

	

1

	

Karen Rodriguez
O

	

1

	

Lissette Castillo
O

	

1

	

Joseph Reiber
O

	

1

	

Laura Andrade
O

	

1

	

Zulema Fierros
O

	

2

	

Celia Carter-Loza
O

	

2

	

Anne Le Barbu
O

	

2

	

Dominique Fuller
O

	

2

	

Raquel Perez
O

	

2

	

Sarabeth Suarez
O

	

2

	

Gerardo Briceno
O

	

2

	

Andrew Garcia
O

	

3

	

Denisse Alvarado
O

	

3

	

Claudia Cardenas
O

	

3

	

Carina Rodriguez
O

	

4

	

Melissa Rodriguez
O

	

4

	

Rosana Medel Sanchez
O

	

5

	

Desiree Ruvalcaba
O

	

5

	

Jamie Cadenas
0

	

5

	

Norma Wade
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources I Personnel Commission

DATE:

	

December 13, 2016
TO:

	

John A. Garcia, Jr., Ph.D., Superintendent
FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: ESTABLISHMENT OF ONE NEW POSITION (PAYROLL TECHNICIAN)

ACTION ITEM

We have received a request from Michael Martinez, Senior Director,
Budget and Finance, to establish one new position with duties
corresponding to the current classification of Payroll Technician. This
position is needed to provide additional support to both the Certificated and
Classified Payroll Department and Voluntary Deductions Department.

Therefore, it is recommended that the Board of Education be requested to
ratify the establishment of one new position with duties corresponding to
the current classification of Payroll Technician, assigned to the Financial
Services Department, eight hours per day, twelve months per year, at
range 175, $4,106 -$4,989 per month, effective December 1, 2016.

SUPERINTENDENT'S RECOMMENDATION

RATIFY the establishment of one new position with duties corresponding to
the current classification of Payroll Technician, assigned to the Financial
Services Department, eight hours per day, twelve months per year, at
range 175, $4,106 -$4,989 per month, effective December 1, 2016.
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources / Personnel Commission

DATE:

	

December 13, 2016
TO:

	

John A. Garcia, Jr., Ph.D., Superintendent
FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: ESTABLISHMENT OF ONE NEW POSITION (SENIOR ACCOUNTING
TECHNICIAN)

ACTION ITEM

We have received a request from Michael Martinez, Senior Director,
Budget and Finance, to establish one new position with duties
corresponding to the current classification of Senior Accounting Technician.
This position is needed to provide additional support for LCAP monitoring,
budget development and Special Education accounts payable.

Therefore, it is recommended that the Board of Education be requested to
ratify the establishment of one new position with duties corresponding to the
current classification of Senior Accounting Technician, assigned to the
Financial Services Department, eight hours per day, twelve months per
year, at range 190, $4,422 - $5,372 per month, effective December 1, 2016.

SUPERINTENDENT'S RECOMMENDATION

RATIFY the establishment of one new position with duties corresponding to
the current classification of Senior Accounting Technician, assigned to the
Financial Services Department, eight hours per day, twelve months per
year, at range 190, $4,422 - $5,372 per month, effective December 1, 2016.
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources/Personnel Commission

DATE:

	

January 17, 2017
TO:

	

John A. Garcia, Jr., Ph.D., Superintendent
FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: ESTABLISHMENT OF ONE NEW LIMITED-TERM POSITION
(COMPUTER/NETWORK SUPPORT TECHNICIAN)

ACTION ITEM

We have received a request from Chris Nezzer, Chief Technology Officer,
to establish one new limited-term position with duties corresponding to the
current classification of Computer/Network Support Technician. This new
position is being created to provide additional technology support to reduce
the backlog of work orders while training the Assistant Network
Administrator positions.

Therefore, it is recommended that the Board of Education be requested to
ratify the establishment of one new limited-term position with duties
corresponding to the current classification of Computer/Network Support
Technician, assigned to the Technology Department, eight hours per day,
at range 205, $4,873 -$5,916 per month, effective January 1, 2017 through
March 31, 2017.

SUPERINTENDENT'S RECOMMENDATION

RATIFY the establishment of one new limited-term position with duties
corresponding to the current classification of Computer/Network Support
Technician, assigned to the Technology Department, eight hours per day,
at range 205, $4,873 -$5,916 per month, effective January 1, 2017 through
March 31, 2017.
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources/Personnel Commission

DATE:

	

January 17, 2017
TO:

	

John A. Garcia, Jr., Ph.D., Superintendent
FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: ESTABLISHMENT OF ONE NEW LIMITED-TERM POSITION
(INTERMEDIATE CLERICAL ASSISTANT)

ACTION ITEM

We have received a request from Rena Thompson, Assistant
Superintendent, Certificated Human Resources, to establish one new
limited-term position with duties corresponding to the current classification
of Intermediate Clerical Assistant. This position is needed to provide
additional clerical support to the Certificated Human Resources office.

Therefore, it is recommended that the Board of Education be requested to
ratify the establishment of one new limited-term position with duties
corresponding to the current classification of Intermediate Clerical
Assistant, assigned to Certificated Human Resources, eight hours per day,
at range 115, $3,062 -$3,727 per month, effective November 1,2016
through February 28, 2017.

SUPERINTENDENT'S RECOMMENDATION

RATIFY the establishment of one new limited-term position with duties
corresponding to the current classification of Intermediate Clerical
Assistant, assigned to Certificated Human Resources, eight hours per day,
at range 115, $3,062 - $3,727 per month, effective November 1, 2016
through February 28, 2017.
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources/Personnel Commission

DATE:

	

January 17, 2017
TO:

	

John A. Garcia, Jr., Ph.D., Superintendent
FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: ESTABLISHMENT OF ONE NEW POSITION (SENIOR INSTRUCTIONAL
ASSISTANT-SEVERELY/MULTIPLY HANDICAPPED)

ACTION ITEM

We have received a request from Billie Barrios, Program Administrator,
Special Education, to establish one new position with duties corresponding
to the current classification of Senior Instructional Assistant-Severely/
Multiply Handicapped. This new position is being created at Downey High
School for a new special needs student whose significant health problems
justify the need for additional academic and classroom support.

Therefore, it is recommended that the Board of Education be requested to
ratify the establishment of one new position with duties corresponding to
the current classification of Senior Instructional Assistant-Severely/Multiply
Handicapped, assigned to Downey High School, six and one-half hours per
day, ten months per year, at range 115, $3,062 - $3,727 per month,
effective August 30, 2016.

SUPERINTENDENT'S RECOMMENDATION

RATIFY the establishment of one new position with duties corresponding to
the current classification of Senior Instructional Assistant-Severely/Multiply
Handicapped, assigned to Downey High School, six and one-half hours per
day, ten months per year, at range 115, $3,062 -$3,727 per month,
effective August 30, 2016.
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DOWNEY UNIFIED SCHOOL DISTRICT
Office of Classified Human Resources / Personnel Commission

MEMORANDUM

DATE:

	

January 18, 2017

TO:

	

Personnel Commission

FROM:

	

BethAnn Arko, Director, Classified Human Resources

SUBJECT: RECOMMENDED REVISION OF CLASS DESCRIPTION - Utility
Worker

ACTION ITEM

In preparation for the recruitment for Utility Worker, the current class description was
reviewed with Quinton Riles, Operations Supervisor, and Mary Weyers, Principal of
Price Elementary. After conferring with Mr. Riles and Ms. Weyers, staff recommends
some minor revisions to the working conditions as noted in the attached class
description to more accurately reflect the working condition hazards.

DIRECTOR'S RECOMMENDATION

Approve changes to the class description of Utility Worker as submitted, effective
January 19, 2017.

14



DOWNEY UNIFIED SCHOOL DISTRICT

CLASS TITLE: UTILITY WORKER

BASIC FUNCTION:

Under the direction of an assigned supervisor, maintain assigned school plant,
and related facilities in a clean and orderly manner; perform a variety of duties assuring
that buildings and grounds are maintained and repaired in a timely and efficient
manner.

REPRESENTATIVE DUTIES:

Perform a variety of custodial duties for assigned facffity; sweep, scrub and mop
floors; wash windows, counters and walls; remove graffiti. Clean walks, public
areas, seating areas, restrooms, and concession stands. E

Perform minor repairs to buildings and campus equipment including, but not
limited to, repair/replace floor and ceiling tiles; install and/or repair restroom
dispensers, simple plumbing repairs; projection screens and roll maps; install
bolt and screw fasteners; install and/or repair pencil sharpeners, door stops,
window closures, fixtures, desks, lights and chairs; may be required to install
and/or repair individual lockers. E

Inspect playground equipment regularly and report condition to site
administrator or designated District authority. Assist in maintaining playground
surfacing such as wood chips or tiles. Perform minor repairs to playground
equipment and physical education equipment. E

Clean and maintain roof gutters and down spouts. Install window boards. E

Perform emergency repairs to buildings and fixtures including emergency locker
repair. E

Empty and clean waste receptacles; pick up paper; pick up trash containers and
empty into large bins. E

Move furniture and equipment; set up meeting rooms, classrooms and other
school facilities for special events and meetings. E

15



Utility Worker - Continued

	

Page 2

REPRESENTATIVE DUTIES: (Continued)

Turn lights on and off; unlock and lock doors and gates; raise flags. E

Communicate with students, staff, administrators and others regarding custodial
and general maintenance needs. E

Wash walking and eating areas as directed; clean drinking fountains;
make emergency clean-ups in cafeteria or other areas as needed. E

Maintain various supplies and equipment used in the course of work, including
those required to perform minor maintenance repairs such as nuts, bolts, nails,
paint, etc.; receive, distribute and store school supplies as directed; walk-through
Warehouse orders when required. E

Drive vehicle as needed to complete job duties, such as picking up supplies
needed to perform minor maintenance repairs; run errands to District Office or
other locations as needed. E

Check doors, windows and assigned areas for vandalism; report safety, fire
hazards and vandalism as appropriate. Assist District in enforcing facffity use
policies, reporting violations/violators to assigned supervisor or administrator.
E

Oversee student activity as assigned, including student workers.

Assist in the performance of grounds and building maintenance duties as
assigned.

Assist District in implementing energy management program.

Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized "P2" which identtIes essential duties required
of the classflcation.
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Utility Worker - Continued

	

Page 3

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
Proper methods, materials, tools and equipment used in custodial and routine
maintenance work.
Cleaning materials, disinfectants and equipment used in custodial work.
Safety practices and work methods.
Requirements of maintaining school buildings in a safe, clean and orderly
condition.
Facility use policies.
Interpersonal skills using tact, patience and courtesy.

ABILITY TO:
Use cleaning materials, equipment and methods according to pre-determined
standards.
Use basic hand tools to perform minor repairs.
Maintain tools and equipment assigned in clean working order and provide
proper security.
Demonstrate safe work habits and observe all applicable worker safety practices,
including the use of required personal protective equipment.
Perform a variety of routine maintenance on buildings and equipment.
Observe and report need for skilled maintenance and repair.
Understand and follow oral and written directions.
Work cooperatively with others.
Meet schedules and time lines.
Demonstrate attendance sufficient to complete the duties of the position as
required.
Demonstrate mental acuity sufficient to perform the essential functions of the
position.
Be motivated to produce high quality work product.
Work within stressful situations.
Comprehend and follow instructions.
Maintain a work pace appropriate to a given workload.
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Utility Worker - Continued

	

Page 4

EDUCATION AND EXPERIENCE:

Any combination equivalent to: sufficient training and experience to
demonstrate the knowledge and abilities listed above and one year of custodial
experience in a large institutional or multi-facility setting.

LICENSES AND OTHER REQUIREMENTS:

Valid California driver's license. Must be, and remain, insurable under the
District's vehicle driver's insurance policy at the standard rate.

WORKING CONDITIONS:

ENVIRONMENT:
Indoor and outdoor environment; subject to regular exposure to fumes, dust and

odors.

PHYSICAL ABILITIES:
Dexterity of hands and fingers to operate a variety of specialized equipment,

hand and power tools; seeing to observe needed and completed repairs; climbing
ladders and working from heights; reaching overhead and horizontally to replace lights
in high places; standing and walking for extended periods of time; lifting heavy objects
and moving furniture weighing up to 50 pounds; bending at the waist; and kneeling.

HAZARDS:
Exposure to dust and chemicals such as ammonia and bicach disinfectants and

neutral cleaners.

Proposed Revision, January 2017, D.U.S.D.
March 2013, D.U.S.D.
June 2009, D.U.S.D.
January 2007, D.U.S.D.
October 2005, D.U.S.D.
August 2003, D.U.S.D.
April 2003, D.U.S.D.
June 1989, Ewing & Company
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